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Central Board Of Secondary Education
Regional Office - Dehradun (Uttarakhand)

F: CBSE/RO/DDN/EXAM-X|U2020/5CH-81 938/Aff. No. 2133019

The Principal (81938),
Himalayan International School
Sultanpur Chilkana Saharanpur
Uttar Pradesh -247231

Sub: General Affiliation / Up-gradation up to Senior Secondary level- Reg.

Sir / Madam,

This has reference to CBSE HQs letter no. CBSE/AFF//SS-01}73-212212021-22 dated OdtOl ]ZOZI

regarding upgradation of the school for Senior Secondary Examination of the Board for a period of three years

w.e.t.0110412021 to 3110312024 with the subject mentioned in the upgradation letter. Being an affiliated school

upto secondary level and located under the jurisdiction of CBSE, Regional Office Dehradun, your school has

been already allotted School Code - 81938 and the school hds grown to its present stature. Now, the school

after getting upgradation needs to upgrade itself in all activities be it scholastic or co-scholastic for all round

development of the students.

While complimenting the school for its upgradation to Senior Secondary level for Class Xll, this office
welcomes your school as a strong arm and senior member of CBSE to take a bigger role and responsibility for
establishing it as a premier abode of education to serve the Society/Nation. Being a CBSE afflliate, it becomes
imperative on the part of school to follow the provisions contained rn the CBSE Afiiliation & Examination Bye-
laws, including instructions issued by the Board from time to time. ln order to keep itself updated, the school
must visit the website of the Board i.e, www.cbse.nic.in regularly and also motivate, encourage as well, the
teachers and other staff for thorough study of the ByeJaws, Rules, Provisions and Syllabus Curriculum and

various other activities of the Board. The school needs to fulfil all the conditions given in the upgradation letter
including the following:-

1. Admission to the school/examination is to be restricted as Ber Rule 6.1 and Rule 12 (i, ii, & iii) of Examination
Bye-laws. While granting admission, required documentation and procedure prescribed by the Board must be
adhered to, and special care be taken about eligibility in terms of age factor. The school shall ensure to
properly keep the School Records i.e. Admission Form, Transfer Certificate and Admission Withdrawal
Register to maintain complete record(s) of the students, for which sample formats were provided at the
time of secondary affiliation, in order to ensure uniformity of the documents among all the schools of the
Region/CBSE. Correct particulars of the studente :'iz. Candidate Name, Mother's Name, Father's Name,
Date of Birth, etc. be captured during admission, strictly on the basis of viable documentary records viz.

Class-X documents, Service Records of parents, Aadhar, Voter lD, Passport, vis-a-vis previous school
records of candidates, wherever applicable, so as to avoid post-result corrections.

2. The admission be granted only after ascertaining the age eligibility criteria for a particular class in which
Admission is being sought. A student seeking admission to any class in a 'School' will be eligible for
admission to that Class only if he/she satisfies the requirements of age limits (minimum and maximum) as
determined by the State i UT Government and applicable to the place where the School is located. As per the
normal criteria for admission in Class 1 adopted by most State Governments and KVS i NVS it is 5+,
accordingly a student should be 15+ while in Class X and 14+ in Class lX.

3. . The school will ensure that the Subjects being taught in the school are strictly as approval given in
the upgradation letter and no other Subject be taught without approval. However for Skill subject(s)
permission of Department of Skill Education, CBSE, Delhi is necessary both for Secondary and
Senior SeccnCary Level.
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Central Board Of Secondary Education
Regional Office - Dehradun (Uttarakhand)

AsperRu|e13.12(iD.Noaffiliatedschoo|shallendeavourtopresenithecandilates.Whoarenotonitsrol|
nor shall it present the 

"unoiJ"i"t 
of its unaffiliated Branch/School to any of the Board's Examinations' Also'

school will not prepare 
"nV "tuO"nij"t"rt 

class for any other Board except CBSE from their CBSE affiliated

school building/Premises.

4. The school is required to restrict the number of lities available in the

school as per Rule t o.o of Amtiation Bye-laws a section of a class

should not be more than 40 and number of stude econdary level of the

school shall preferably oe piofortionate to each oth( ..- 1 5 to be mgintained

to teach various suOjects anJlcnool shall appoint qualified and trained teaching staff on regular basis as per

provisions of Affiliation Bye-laws of the Board

5. school,s infrastructure and seryices of its teachers should be placed at disposal of the Board Jor

examinations and evaluation activities of tfte Board, as per Rule 13'4

6, The schools up to senior secondary Level will provide suitable facilities including the equipment in

laboratories/workshops "Jgit". i.i Classes i) and Xll as per requirements laid down in rules'

T.ASperRu|eno.8.8(iv'&v),everyai!.lrjateoschoolisrequiredtodeve|optheir.'own.websitecontaining
comprehensive information such a! affiliation status, details of infrastructure, details of teachers' number of

students, address-postal and e-mail, telephone nos etc'

8. The school is required to follow the safety guidelines as issued by the Board vide Circular No -Affiliation
os/201g dated 27.03.2018 ;;;iioneO ;sat,itv-ot Children in schools; and shall ensure absolute safety of the

children in school premises and transit thru school transport system, if any'

9. lt is mandatory for every affiliated school to become a member in the local sahodaya of CBSE schools and

ensure participation in activities being canied out by the sahodaya School complex in the academic

develooment of the school

10. School should mandatory use the einail id xxxxx@cbseshiksha in, as made available by this offlce (xxxxx - 5

digits school code allotted by the Regional Office)'

1 1. school must nominate its teachers for cBps/TrainingAruorkshops conducted by the Board from time to time

and ensure relieving for participation as per schedule / directions'

You are requested to ensure implementation
1995 read wiih as amerrcied in 2016', Right of Childre

of Swachh Bharat Abhiyan, Cashless Transacti
books, teachers manual (s) pertaining to the cou

instructions of the Board in the larger academic

Wellness Teacher/Counselor, as per guidelines of the Board'

Besides, the Board has been taking various i

and convenience of the functionaries of newly affiliat

on Self Learning Material containing useful informa

Board's website which is useful for old schools als

FiinJp"f"; Handbook tor feactrers; Handbook for Students and Handbook ch

;;" ;;i;t'f;"rded herewith this tetter for information and reference of the is

requested is study tne ser'-'learnin! rur"t"ri"r (sLM) devetoped by the Bo ed

schools. Circular No. Acad. 3512020.
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Gentral Board Of Secondary Education
Regional Office - Dehradun (Uttarakhand)
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Each correspondence to the Board should havea covering letter bearing the Affiliation No',
School No., Mobile/Phone No., email id, seal and signature of the Principal of the school and must
'be complete in all respect. This hetps the Board to promptly communicate with school/disposal of
cases as per requirement and improve efficiency. In order to improve efficiency, speedy disposal of
communication, now onwards, the schools under the jurisdiction of this Regional Office will send their
requests in electronic mode ihrouoh e-HARKAF{A. which is Rapid Communication Svstem for schools
(to enable a paperless functioning through online; scanning, registering and routing the correspondences
along with creation of file, referencing, correspondence attachment, approvals and finally movernent and

tracking of flles as well as receipts). Originat/manual documents may be sent only if necessary and
desired by this office.
'. The link for e-HARKARA is available at CBSE website.
. This Portal works at 2 stages, first at school level and second at department level

. Steps involved in using e-HARKARA have already been sent to all schools.

Please ensure that the Rules / Guidelines / Bye-Laws of the Board and Framework and
Significant Guidelines'in the Context of the Secondary and the Senior School Certificate
Examination issued vide letter no. COORD/PRINTING/2O20 dated 01.09.2020 are carefully studied /
followed and before sending any correspondence to this office please also ensure that cases submitted to
the Board are as oer rules.

You are requested to strictly follow and fulfill all the conditions laid down in the affiliation / upgradation
letter under reference and submit compliance of Special conditions as at Sl.No. 48 of the letter within the
stipulated time.

With best wishes !
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